推荐函-修订

此表格是通用型的推荐函表格。
	在填写完所有本表资料后，请选择英文素材所占的比例。

After finishing this questionnaire, please choose the proportion of your raw information provided in English

	The proportion of the information I provided in English in this questionnaire is about ______   

A >= 80% --------- The finished draft will be sent to you in due days. 

B <  80% -------  Subject to a delay of 2-4 days due to the translation process involved, however, urgent composing service will not be affected.

对于推荐函来说，我们鼓励您使用英文撰写所有的素材，这以便您获得更多时间和母语编辑成员沟通交流文章内容深度。 您也可以用简单中文陈述一些您觉得用英文难以表达的内容 （请在有关专有名词后附上相应的英文供我们参考）。

我们建议整份表格的英文素材部分（超过80%）


	请写出您的姓名（用英文）和您的性别，方便我们在推荐信中称呼您

Your full name and your gender

	Family Name:____

Given Name: _____

Gender: (Male/Female):    ________

 


	这封信函需要提交到哪里？（研究生院？或者商学院？）

请写出其中一所具体学校的名字和项目的名称 （您可以在收到稿件后修改以适应更多的学校）

Where will this letter be submitted to?  (Graduate school or B-school?) 

Exact name of  the program you have chosen

Name of the University/School


	


	这封信函的推荐人是谁？
简单介绍一下他/她的情况  
Who is the recommender?

His/her basic information?

	


	（非常重要，请详细填写）通过具体的事例来说明您的表现，比如您在课堂，报告等方面的表现，或者您在推荐人指导下参与各种活动的表现

Specific instances of your performance in class, such as, projects/reports completed and their topics, grades obtained for these, participation in discussions, and overall performance as a student.   
Details about any activities you may have undertaken outside the classroom with your recommender’s  guidance, such as activities, external research activities, consultations, etc.

	


	想对我们的编辑说些什么？请随意
Further instructions for our editors?  

(In English)

	


